





Commerce Commission Information Disclosure Template

Disclosure Template Guidelines for Information Entry

These templates have been prepared for use by EDBs when making disclosures under subclauses 2.3.1, 2.4.21, 2.4.22,
2.5.1, and 2.5.2 of the Electricity Distribution Information Disclosure Determination 2012. Disclosures must be made
available to the public within 5 months after the start of the disclosure year and a copy provided to the Commission
within 5 working days of being disclosed to the public.

Company Name and Dates

To prepare the templates for disclosure, the supplier's company name should be entered in cell C8, the date of the last
day of the current (disclosure) year should be entered in cell C12, and the date on which the information is disclosed
should be entered in cell C10 of the CoverSheet worksheet.

The cell C12 entry (current year) is used to calculate disclosure years in the column headings that show above some of
the tablesand in labels adjacent to some entry cells. It is also used to calculate the ‘For year ended’ date in the
template title blocks (the title blocks are the light green shaded areas at the top of each template).

The cell C8 entry {company name} is used in the template title blocks.

Dates should be entered in day/month/year order (Example -"1 April 2013").

Data Entry Cells and Calculated Cells

Data entered into this workbook may be entered only into the data entry celis. Data entry cells are the bordered,
unshaded areas {white cells) in each template. Under no circumstances should data be entered into the workbook
outside a data entry cell.

In some cases, where the information for disclosure is able to be ascertained from disclosures eisewhere in the
workbook, such information is disclosed in a calculated cell. Under no circumstances should the formulasin a
calculated cell be overwritten.

Validation Settings on Data Entry Cells

To maintain a consistency of format and to help guard against errors in data entry, some data entry cells test keyboard
entries for validity and accept only a limited range of values. For example, entries may be limited to a list of category
names, to values between 0% and 100%, or either a numeric entry or the text entry “N/A”. Where this occurs, a
validation message will appear when data is being entered. These checks are applied to keyboard entries only and not,
for example, to entries made using Excel’s copy and paste facility.

Conditional Formatting Settings on Data Entry Cells

Schedule 9b columns AA to AE (2013 to 2017) contain conditional formatting. The data entry cells for future years are
hidden (are changed from white to yellow).

Schedule 9¢ cell P30 will change colour if P30 {overhead circuit length by terrain) does not equal P18 (overhead circuit
length by operating voltage).

Scheduie 4 cells P99:P105 and P107 will change colour if the RAB values do not equal the corresponding values in table

Inserting Additional Rows and Columns

The templates for schedules 4, 5b, 5c, 5d, 5e, 5i, 6a, 8, 9d, and 9e may require additional rows to be inserted in tables
marked 'include additional rows if needed' or similar.

Additional rows in schedules 5S¢, 5i, 6a, and 9e must not be inserted directly above the first row or below the last row
of a table. This is to ensure that entries made in the new row are included in the totals.

Schedules 5d and 5e may require new cost or asset category rows to be inserted in allocation change tables 5d(jii) and
Se{ii). Accordingly, cell protection has been removed from rows 76 and 79 of the respective templates to allow blocks
of rows to be copied. The four steps to add new cost category rows to table 5d{iii) are: Select Excel rows 67:74, copy,
select Excel row 76, insert copied cells. Similarly, for table 5eii): Select Excel rows 70:77, copy, select Excel row 79,

The template for schedule 8 may require additional columns to be inserted. To avoid interfering with the title biock
entries, these should be inserted to the left of column S.

Disclosures by Sub-Network
If the supplier has sub-networks, schedules 8, 9a, 9b, 9¢, 9¢, and 10 must be completed for the network and for each
sub-network. A copy of the schedule worksheet(s) must be made for each subnetwork and named accordingly.

Schedule References

The references labelled 'sch ref' in the leftmost column of each template are consistent with the row references in the
Electricity Distribution ID Determination 2012 (as issued on 1 October 2012). They provide a common reference
between the rows in the determination and the template. Due to page formatting, the row reference sequences
contained in the determination schedules are not necessarily contiguous.
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Description of Calculation References

Calculation cell formulas contain links to other cells within the same template or elsewhere in the workbook. Key cell
references are described in a column to the right of each template. These descriptions are provided to assist data
entry. Cell references refer to the row of the template and not the schedule reference.

Worksheet Completion Sequence

Calculation cells may show an incorrect value until precedent cell entries have been completed. Data entry may be
assisted by completing the schedules in the following order:
. Coversheet

. Schedules 5a-5i

. Schedules 6a and 6b

. Schedule 8

. Schedule 3

. Schedule 4

Schedule 2

Schedule 7

. Schedules 9a-9e

10. Schedule 10
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Schedule 2: Report on Return on Investment

The ROI calculations are performed in this template.

Al suppliers must complete tables 2(i) Return on Investment and 2{ii) Information Supporting the ROI.

Only suppliers who meet either of the two thresholds set out in subclause 2.3.3 of the Gas Transmission information
Disclosure Determination 2012 need to complete table 2{jii) Information Supporting the Monthly ROI. We expect that
most suppliers will generally not meet either threshold. You will need to work out if you met either threshold using
your own tools (e.g. Excel) and do not need to disclosure these calculations. If you met either threshold you will need
to provide a breakdown of five cash flow items on a month by month basis, as well as your opening revenue related
working capital. The definitions for these items are the same as for the rest of the schedules. The values for assets
commissioned and asset disposals should relate to the RAB {not the unallocated RAB).

The Excel worksheet uses several calculated cells beyond the rightmost edge of the template to calculate the monthly

The prior year comparison information in the table 2(i) columns labelled CY-1 and CY-2 should be completed by
copying the results from the previous year's disclosure. The CY-1 and CY-2 columns do not need to be completed untif
the 2013 and 2014 disclosure years respectively.

Schedule 8: Report on Billed Quantities and Line Charge Revenues

This template should be completed in respect of each consumer groups or price category code (as applicable) that
applied in the relevant disclosure year. The ‘Average number of ICPs in disclosure year' column entries should be the
arithmetic mean of monthly total ICPs (at month end).

2012-13 FINAL ID schedules 1 to 10 excl 5f and 5g.xls

Guidelines





















































































































































































	a 1-5a
	b 5b-9a
	c 9b
	d 9c-10
	e 5f  5g
	f 11-13 pgs 1-2
	g 11a
	h 12-13
	i 14-15
	j Schedules 17- 19 Directors Certificates
	k Signed Audit Report
	Representation Letter

